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Indiana District of Key Club International

Bylaws

(As last amended at February 3, 2006 Kiwanis District Board Meeting)

Article I 

NAME AND TERRITORIAL LIMITS

Section 1. The name of this organization shall be the Indiana District of Key Club International. 

Section 2. The boundaries within which it shall be coextensive with the boundaries of the Indiana District of Kiwanis International. It shall be sponsored by, not a part of, Kiwanis International. It shall operate under the responsibility and control of the Kiwanis District Board under which it functions.


Article II



OBJECTS

Section 1. The objects of the district shall be:

1. To Promote the objects of Key Club International

2. To coordinate the projects of member Key Clubs

3. To strengthen and extend the Key Club movement 

4. To increase the fellowship and cooperative effort of the clubs within the district 

5. To promote participation of the clubs within the district in the general objectives, programs, and policies of the district and of Key Club International.

6. To accept and promote the Constitutional Objects of Kiwanis International.   

Section 2. The objects must be accomplished exclusively through charitable and educational activities as described in Section 501(c) (3) of the Internal Revenue Code of 19876, as amended. 


Article III

                                    NOT FOR PROFIT ORGANIZATION

Section 1. The district is organized and shall be operated as a not-for-profit organization and is incorporated within the laws of the Sate of Indiana. This organization is organized and operated exclusively for the purposes set forth in Section 501©(3)  of the Internal Revenue Code of 19876, as amended, which purpose include, but are not limited to, the objects listed in Article II hereof. 

Article IV

                                                          DIVISIONS

Section 1. The territory of this district shall be divided into divisions, the boundaries of said divisions being those established by the Board of Trustees of the Indiana District of Key Club International and approved by the Indiana District of Kiwanis International. 


Article V

                                                       MEMBERSHIP

Section 1. Each Kiwanis-sponsored Key Club in this district shall be a member of the district and the division in which it is assigned. 

Section 2. Any member club more than sixty (60) days in areas for any indebtedness to Key Club International or to his district shall be considered not in good standing.
Section 3. Any member club not in good standing with Key Club International shall be considered not in good standing with this district. 

Section 4. The district governor shall report the name of any member club not in good standing with the district at each meeting thereof and shall direct the district secretary/treasurer to send notice that such club is not in good standing and the reasons therefore to the President of the such club, to the President of the sponsoring Kiwanis club, and to the Governor and the Secretary/Treasurer of the Indiana District of Kiwanis International. 


Article VI 

                                             MEMBERSHIP IN CLUBS

Section 1. Before a Key Club may be formed, at least fifteen (15) students of the high school eligible for membership and approved by the principal must be willing to join the proposed Key Club and accept the responsibilities of club membership. No more than 50% of the charter members can be eligible for graduation in the same school year as when the club is chartered. 


Article VII

                                                           OFFICERS

Section 1. The officers of the district shall be the District Governor, one (1) Lieutenant Governor for each division in the district, the District Secretary/Treasurer, and the Bulletin Editor/Webmaster. 

Section 2. Each officer shall be and active member in good standing in a club of the district and each Lieutenant Governor shall be a member of a club in the division from which he/she is elected. No member shall be elected to office who will graduate before the next succeeding convention.

Section 3. The district officers shall be elected in the manner prescribed in the district bylaws. They shall begin their official duties immediately following induction at the convention at which they are elected. All officers shall serve for one (1) year or until their successors are duly elected. 

Section 4. The duties of the officers shall be as follows:

1.) The Governor shall be the executive officer of the district and shall preside at all conventions and at all meetings of the Board of Trustees. He/she shall be an ex-officio member of all standing and special committees. It shall be his/her duty to attend any convention of Key Club International.
2.) The Lieutenant Governor shall be the executive officer of the division and shall preside over all division conferences and meetings. He/she shall carry out the programs and policies of the district governor and of Key Club International in his/her division. He/she shall perform his/her assigned responsibilities as a member of the District Board of Trustee.

3.) The District Secretary/Treasurer shall keep all records of the district convention and of the meetings of the District Board. He/she shall submit a report to the annual convention and at such other times as the Governor or the District Board may require. He/she shall submit his/her report to the Governor and the Secretary/Treasurer of the Indiana District of Kiwanis International. He/she shall cooperate with the Governor in forwarding all official reports required by Key Club International. He/she shall work along side the Indiana District of Kiwanis International Secretary/Treasurer to ensure that all dues, convention registration fees, and other income to be collected by the Indiana District, are deposited into the designated depositories. The Secretary/Treasurer, Key Club Governor, and Key Club District Administrator, purpose a district operating budget for all activities including District officer reimbursement, district events, and other such district administrative fees. He/she shall perform such other duties as may be assigned to him/her by the Governor.

4.) The Bulletin Editor/Webmaster shall be responsible for the publication of the Official Bulletin in a manner prescribed by and under the direction of the Board of Trustees. 


Article VIII

                                                   BOARD OF TRUSTEES

Section 1. The Board of Trustees shall consist of the officers and the District Key Club Administrator.

Section 2. The management and control of the affairs of the district not otherwise provided for in these bylaws shall be vested in the Board of Trustees, subject to the direction of the District Key Club Administrator, the Indiana District of Kiwanis Board, and the Board of Trustees of Key Club International. 

Section 3. All official actions of the Board of Trustees between meetings must be approved by two-thirds (2/3) of all voting district officers and the District Key Club Administrator. 

Section 4. The Secretary shall notify each member of the Board of Trustees, the Director of Key Club International, and the Governor and the Secretary/Treasurer of the Indiana District of Kiwanis International, in writing, of the time, place, and date of any meeting, at least two (2) weeks in advance of the date of such meeting.
Section 5. In the absence of the Governor from a meeting, a Board of Trustees shall designate on of their members, with the exception of the District Administrator, to act as chairman.

Section 6. Two-thirds (2/3) of the total members of the Board of Trustees shall constitute a quorum, and a majority vote of those present shall decide any question, with the exception of those questions for which a greater proportion is specifically required in these bylaws.

Section 7. Within thirty (30) days after any special or regular meetings of the Board of Trustees, the Secretary shall make a report of the proceedings of the meeting, comprising a complete synopsis of all action taken, and shall transmit a copy thereof to the District Board of Trustees, the District Key Club Administrator, the Administrator of Key Club International, the International Board Counselor, the Governor, and the Secretary/Treasurer of the Indiana District of Kiwanis District, and a copy to the President and Secretary of each club within the district.

Section 8. In the event the Governor is any way incapacitated, a special meeting of the Board of Trustees may be called by the District Administrator or by two-thirds (2/3) of the Board of Trustees.



Article IX


                         COMMITTEES

Section 1.  There shall be such standing and special committees as shall be authorized by the Board of Trustees. At the time of the authorizing of any committees, the Board of Trustees shall designate the duties of the committee. 



Article X


         INTERNATIONAL CONVENTIONS

Section 1. The District Board of Trustees shall arrange an Indiana District Tour for traveling to and from, and for attendance at all International Conventions of Key Club International.
Section 2. All persons from the District attending International Conventional shall be required to be a part of such Indiana District Tour, unless granted a special exception be the District Governor for reasonable cause.



Article XI


                DISTRICT CONVENTION

Section 1. A convention of the Key Clubs in the district shall be held once in each calendar year at such a place and date as shall be mutually agreed upon by the Board of Trustees of the district, the Board of Trustees of the Indiana District of Kiwanis International, and the Board of Trustees of Key Club International. The dates and sites of the convention shall be transmitted to the Administrator of Key Club International not later than thirty (30) days prior to the proposed convention.

Section 2. The Secretary shall mail to each club and to the Administrator of Key Club International an official call to the annual convention at least thirty (30) days prior to the date of the convention. The Board of Trustees shall have full supervision and management of all conventions under the supervision of the District Key Club Administrator and the Indiana District of Kiwanis.

Section 3. Each club in good standing shall be entitled to two (2) delegates and two (2) alternates in any convention.

Section 4. The district officers shall be delegates-at-large at all conventions.

Section 5. Each accredited delegate shall be entitled to vote on each question submitted in any convention. There shall be no voting by proxy.
Section 6. The expense of each delegate should be paid by the individual and/or the club represented by him/her.

Section 7. In the absence of the Governor from any convention of the district, the Board of Trustees shall designate a Lieutenant Governor to act as chairman.

Section 8. A quorum at any convention of the district shall comprise of the official delegates present and representing not less than one-third (1/3) of the total number of clubs within the district.
Section 9. Within thirty (30) days after any convention, the Secretary shall make a report of the proceedings of the convention, including a complete synopsis of all action taken and shall transmit a copy thereof to the members of the Board of Trustees, to the Administrator of Key Club International, and to the Governor and the Secretary/Treasurer of the Indiana District of Kiwanis. 

Section 10.  Each district convention programs shall include the following:

1.) An Opening, Kiwanis Family, House of Delegates, and a Closing Session.

2.) Address but the Key Club Governor, Circle K Governor, and Kiwanis Governor of the sponsoring Kiwanis district, or any of the aforementioned representatives. 

3.) The State of the District Report by the Key Club District Secretary/Treasurer or a representative for him/her.

4.) The Treasurer’s Report to the District by the Key Club District Secretary/Treasurer or a representative for him/her.  

5.) The reading of the names of winners for all District and International contests judged before or during the District Convention or summary thereof.

6.) The nomination and electi0on of District officers for the ensuing year as well as the retirement of the outgoing district officers.
           Section 11. Before the official opening of each district convention the Board of           Trustees of the district, with Kiwanis counsel, shall adopt and publicize rules of convention discipline, and shall appoint and full support a sergeant-at-arms committee, including a Kiwanis advisor, to enforce the rules of convention discipline. The District Board of Trustees or a committee thereof and the District Key Club Administrator shall determine the measure of disciplinary action to be taken in each case in which convention rules may be violated. 
       Section 12.  At each duly called convention or prior thereto, the District Governor shall appoint a parliamentarian, and the chairman, members, and advisors for such convention committees as he/she may deem appropriate or advisable, with the approval of the district Board of Trustees. 

      Section 13.   Voting delegates and alternate voting delegates for the annual convention shall be elected by clubs in good standing not later then thirty (30) days prior to opening of convention. Each club president and secretary shall promptly certify to the District Key Club Administrator the names of those elected. In case any club fails to certify the names of its voting delegates and alternate voting delegates, or in any case there is any question concerning the seating of the delegates, the Committee on Credentials for the convention shall determine who shall be seated, subject to review by the Board of Trustees. 

           Section 14.    The Board of Trustees shall establish a uniform registration fee to be paid   by all persons attending the convention. No voting delegate shall be entitled to vote unless his/her registration has been paid.
            

Article XII


NOMINATIONS AND ELECTIONS OF OFFICERS

          Section 1.       All officers, with the exception of the Lieutenant Governors and the District Key Club Administrator shall be elected at the district convention. 

         Section 2.
The District Key Club Administrator shall be designated by the Board of Trustees of the Indiana District of Kiwanis International.

        Section 3.
Lieutenant Governors shall be elected in the following manner:

1.) Lieutenant Governors shall be elected during a method set forth by the current District Election Committee and approved by the current District Board.

2.) Lieutenant Governors shall be elected by a majority vote of the division delegates present. However, no individual may be so nominated unless he/she has provided the Key Club District Administrator with (A) the official statement of candidacy and service agreement, and (B) one (1) letter of recommendation from each of the candidate’s Faculty Advisor or Kiwanis Advisor prior to the deadline for such nomination’s set by the District Board.

3.) Lieutenant Governors shall be elected by a majority vote of the caucus provided a one-third (1/3) quorum of the division’s clubs is represented. However, no individual may be so nominated unless he/she has provided the Indiana District of Kiwanis office with one (1) statement of candidacy, and three (3) letters of recommendation; prior to the deadline for such nomination set by the Board of Trustees.

4.) When the number of candidates presented to the caucus is in excess of two, a vote shall be taken. The candidate receiving the fewest number of votes shall be eliminated after the first ballot, and this procedure shall be followed until one candidate receives a majority vote. 

5.) If a quorum is not achieved, the selection of the Lieutenant Governor shall be the responsibility of the outgoing District Board of Trustees who shall seek the advice of the club presidents within the respective division.

       Section 4.      The Governor, Secretary/Treasurer, and Bulletin Editor shall be nominated and elected in the following manner:

1.) The District Governor shall, when the program of the annual convention specifies nomination of officers as the order of business, receive nominations from the floor for the several offices to be filled at the convention. However, no individual may be so nominated unless he/she has provided the District Kiwanis office with one (1) complete statement of candidacy, and three (3) letter of recommendation; prior to the deadline of such nomination set by the Board of Trustees.

2.) All nominees for district office shall be in attendance at the convention. 

3.) The Governor shall also give notice of, and cause to be held, when necessary, a conference of representatives of the various divisions to determine and submit to the convention its recommendations for the several offices from among those nominations made from the floor and those made prior to the convention. The sole reason for the conference is to narrow the field of candidates for each office. At no time, should the number of candidates be narrowed to less than two per office by the nominating conference. If at the conclusion of the general session immediately proceeding the scheduled nominating conference there are no more than two (2) declared candidates for each respective office, the Governor shall announce that if will not be necessary to convene the nominating conference and that the slate of proposed candidates received up until that time will be prepared for inclusion on the official ballot.
                           A). The conference shall be constituted and shall proceed as follows:

1.) The conference shall consist of three (3) representatives from each of the several divisions who are voting delegates and who have been selected by election at the division caucus, and one (1) elected representative from the District Board of Trustees.

2.) Only persons selected by the aforesaid methods and the District Key Club Administrator shall be permitted to attend or participated in the proceedings of the conference

3.) The chairman of the conference shall be designated by the District Governor, with the approval of the District Board of Trustees.

4.) The duties of the chairman are to conduct the conference in an impartial manner and maintain order throughout the session. He/she shall in no way endorse or defame the abilities or character of any candidate. 
5.) The conference shall be held at the time and place to be designated and announced to the convention by the Governor. Two-thirds (2/3) of the selected representatives shall constitute a quorum.

6.) Upon assembly of the organization as above outlined, the conference shall, from the previously received nominations, proceed to select candidates for the offices of Governor, Secretary/Treasurer, and Bulletin Editor. If, in the opinion of the representatives, all candidates are qualified for the position they are seeking, it shall be within their option to place all names in nomination at the House of Delegates. 

7.) The final business of the nominating conference shall be to announce the names of the recommended candidates to be presented to the House of Delegates. 

8.) Prior to the convening of the next regular session of the annual convention succeeding the adjournment of the conference, the chairman of the conference shall certify to the Secretary/Treasurer and the District Key Club Administrator the result of the conference as to all recommendations for nomination for each office, same to be verified by the tellers and secretary of the conference, said record to be preserved by the secretary until the adjournment of the convention. 

9.) When the election of officers of the district shall become the order of business of the annual convention, the report of the nominating conference shall be presented by the chairman of the conference. In the event that no conference was convened in accordance with Section 4 number three (3), it shall be so reported.

10.) All nominations from the floor must be      made prior to or during the last general session immediately preceding the scheduled nominating conference. Once the session has been adjourned, candidates may be submitted by write-in vote only. No nominations other than those prescribed above, can be made at the House of Delegates. 

11.) A majority of all votes cast shall be necessary for the election of the Governor, Secretary/Treasurer, and Bulletin Editor. In the event that any ballot cast does not show a majority for any nominee for the foregoing offices, the nominee having the lowest votes on the first ballot shall be dropped; and on each succeeding ballot, the same procedure shall be followed until one nominee shall have received a majority of all votes cast.

Article XIII

                        VACANCIES IN OFFICE BETWEEN CONVENTIONS

        Section 1. In the event between conventions of a vacancy in the office of Governor, the Board of Trustees shall elect a qualified member of a club in the district to become Governor for the unexpired term.

        Section 2.   In the event between conventions of a vacancy in the office of Lieutenant    Governor, the Governor shall notify the clubs in that division of the vacancy and ask for nominations. From these nominations the District Board of Trustees shall elect one of the qualified candidates to fill the unexpired term.

        Section 3.   In the event between conventions of a vacancy in the office of Secretary/Treasurer, or Bulletin Editor, the Board of Trustees shall elect a replacement in the method defined in Section 2 with any qualified member of a club in the district eligible.

        Section 4.   Whenever it shall appear to the Governor that any Lieutenant Governor, District Secretary/Treasurer, or Bulletin Editor is failing to perform the duties of his/her office, the Governor shall give such district officer immediate notice of the fact and shall set a meeting not more than twenty-one (21) days thereafter with such officer and the Kiwanis District Key Club Administrator to consider any such facts and reasons why the office shall not be declared vacant. If they said officer shall refuse to attend and if it shall appear that the alleged facts are true, then the Governor shall have the power, with the approval of the Kiwanis District Key Club Administrator, to recommend the suspension of the said officer and to nominate a duly qualified replacement for him/her to serve the duration of his/her term. The Governor shall repot such recommendations and all facts immediately to the District Board of Trustees for ratification of said suspension and said nomination, a majority vote being required. In the event that a regularly scheduled meeting of the Board of Trustees is to be held within a reasonable time, the Governor shall submit his/her recommendations at the meeting, and action shall be taken. In any such action, neither the officer in question nor his/her suggested replacement shall be allowed to vote. A written report of any such action shall be filled with the Indiana District of Kiwanis Secretary/Treasurer. 
   Section 5.        Whenever it shall become apparent to the Board of Trustees and District Administrator that the Governor is failing to perform his/her duties, it shall be the responsibility of the District Secretary/Treasurer, with the approval of the Kiwanis District Governor, to can a special meeting of the Board of Trustees to consider all facts and any reasons why the office shall not be declared vacant. In the event that the District Board of Trustees shall find the alleged facts to be true, the District Board of Trustees will request the resignation of said District Governor.

   Section 6.        In the event that the resignation is not voluntarily offered, the District Board of Trustees shall, with the approval of the Kiwanis Governor, declare the office vacant and the vacancy shall be filled in accordance with the provisions as contained in these bylaws. A written report of any such action shall be filed with the Indiana District of Kiwanis Secretary/Treasurer. 



Article XIV



    DUES

       Section 1.          Each member club shall pay to the District for each and every member the        sum of $6.50 per annum as District dues. These dues accrue on October 1st and shall become delinquent on December 1st of each year.
    Section 2.          The amount of District dues shall be equal to dues of Key Club    International.
    Section 3.          All dues shall become delinquent sixty (60) days after the same shall become payable.

    

Article XV


                                RULES OF ORDER

Section 1. 
 “Robert’s Rules of Order” (Newly Revised) shall be the parliamentary    authority for all matters of procedure not specifically covered in these bylaws.



Article XVI


                                   AMENDMENTS
Section 1.
Amendments to these bylaws shall be made only at conventions by a two-thirds (2/3) vote of the delegates present, except that no amendments shall be presented for adoption without the approval of the District Key Club Administrator present at the convention.

Article XVII



APPROVAL

Section 1. 
These bylaws and all amendments or additions shall not become effective until they have been approved by the Indiana District Board of Kiwanis International and the Key Club International Administrator and/or the Key Club International Board. 

BYLAWS CHANGE HISTORY

These bylaws were accepted and approved at the Key Club District Convention on April 13, 1980, in French Lick, Indiana.

Subsequently amended on April 25, 1982, at the Key Club District Convention in French Lick, Indiana. Submitted to and approved by the Indiana District Board in 1982.

Amended a second time on April 8, 1984 at the Key Club District Convention in Indianapolis, Indiana. Submitted to and approved by the Indiana District Board of Kiwanis at the June 25, 1984 Board meeting in Phoenix, Arizona.

Amended a third time on April 13, 1986 at the Key Club District Convention in Indianapolis, Indiana. Submitted to and approved by the Indiana District Kiwanis Board at the August 15, 1986 Board meeting in Fort Wayne, Indiana.

Amended a fourth time on April 22, 1990 at the Key Club District Convention in Fort Wayne, Indiana. Submitted to and approved by the Indiana District Kiwanis Board at the June 25, 1990 Board Meeting in Saint Louis, Missouri. 

Amended a fifth time on April 22, 1993 at the Key Club District Convention in Indianapolis, Indiana. Submitted to and approved by the Indiana District Kiwanis Board at the November 6, 1993 Board meeting in Shelbyville, Indiana.
Amended a sixth time on April 20, 1997 at the Key Club District Convention in Fort Wayne, Indiana. Submitted to and approved by the Indiana District Kiwanis Board at the August 15, 1997 Board meeting in Fort Wayne, Indiana.

Amended the seventh time on April 18, 1999, at the Key Club District Convention in Merrillville, Indiana. Submitted to and approved by the Indiana Kiwanis District Board at the Kiwanis International Convention in Denver, Colorado on June 20, 1999.

Amended the eight time on April 3, 2005 at the Key Club District Convention in Merrillville Indiana. Submitted and approved but the Indiana District Board of Kiwanis at the Kiwanis International Convention in Honolulu, Hawaii on June 20, 2005.

Amended the ninth time on February 3, 2006 by the Indiana Kiwanis District Board at the Kiwanis Mid-Year Board Meeting in Indianapolis, Indiana. 
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